
 
 

The ABC’s 
of  

NEH 
General Operating Support 

 
 
 



Section 1 
Award Documents 

• Notice of Action (NOA) 
• Matching Guidelines 
• Terms and Conditions Document (GTAC) 
• Report Due Schedule 
• SF 425 (Financial Report) 
• Labor Assurance Form 
• Summary Budget Form (Unique to GOS Awards) 
• Financial Forms (SF 270 and SF 3881) 

 
 
 



To love what you do and feel that it 
matters – how could anything be more 

fun? 
 

Katharine Graham  





NOA Details 







Matching Guidelines 

• Must be in the form 
of cash 

• Given freely from 3rd 
party 

• Given to the council 
or regrantee 

• May NOT be federal 
dollars 
 



Terms and Conditions 
• You are directed to 

this document in the 
remarks section of 
the final funding 
action 

• Please read them 
carefully 









Summary Budget Form 
• Covers the current funding 

period Nov 1 through 
October 31st 

• Must be signed by the ED 
• Sets Regrant Allocation 
• Due within 60 days of the 

final appropriation NOA 
• Outright funds + Matching 

Offer + Certified Gifts = 
Minimum Budget Total 

• Available on-line in a 
fillable format on the NEH 
Website 
 



Regrants 
Can Do 

• Set their own regrant 
policies and 
procedures 

• Payments(Art. 4), OMB 
cost principles (Art. 6), 
and Appendix A 

• Streamline your 
application guidelines 

• Request an audit and 
return of funds 
 
 
 
 

NO can Do 
• Issue without a DUNS 
• Not verify eligibility 
• Extend any deadline 

to a date outside of 
funded award period 

• Violate Financial 
Management 
Standards (Art. 17) 
 
 





Labor Assurance Form 

• Must be signed by 
Institutional grant 
Administrator (ED) at 
the beginning of each 
new SO Cycle 

• Every three years 
• SO-XXXXX-13 this 

year 
 







Report Due List 

• Financial Reports are 
due annually by 
January 31st 

• This requirement 
does not change 
 



Report due listing 



Financial Report Form SF-425 

• Covers the 
period 
November 1st 
through 
October 31st 

• Due 90 days 
after the grant 
period ends -
January 31st 



Annual or Final Financial Report 
• Must add up 
• Must show cost 

share 1:1 at final 
report stage 

• Must match 
cumulative 
obligated funding 
total for the grant 
at the end of the 
funding period 
 
 





















Section 2- eGMS 

• Who gets Access and How 
• Key Personnel Changes 
• What must you do in eGMS 
• Common oops/help 

 



Live as of November 03, 2009 
https://securegrants.neh.gov/eGMS 



Who Gets Permission-Why 
Mandatory for GOS 
• Executive Director 
 IGA 
• Board Chair 
 PD 
 
Copy of NOA 
Submits 
Reports/Certifications 
  

Optional Access-
Permissions 
• Program Officers 
• Fiscal Officers 
• Office Admin 
• Grant Admin 
Submit Financials 
Submit Performance 
Copies of NOA’s 



Key Personnel Changes 

• Each eGMS account is unique (No office sharing 
of account information) 

• If you do not want a non responsible party 
getting information (Board Chair/Ex-employee) 
let us know when you elect a new chair or an 
employee departs 

• Levels of permissions can change 
• Who can submit/certify documents 



What can you do in eGMS 

• Submit FFR 
• Submit Summary Budget 
• Submit Performance Reports 
• Submit Certifications of Gifts/Pledges 
• IGA may request an Extension (BC’s only) 
• IGA may request adds/delete permissions 
• Review and resubmit documents 

 
 





Section 3- Bits & Pieces 
 

• NEH LOGO 
• Federal Financial Accountability and Transparency Act (FFATA) 
• FSRS 
• DUNS 
• Grants.gov 
• USA Spending 
• SAM- System for Award Management 
• Changes on the Horizon 

 
 
 
 
 
 

 









http://www.neh.gov/logo/index.html  

http://www.neh.gov/logo/index.html


Branding Logo Lessoned Learned 

• Major Realization Number One:  Smaller is better. The logo should not be 
the main attraction of any document.  But as the rules (short version is 
available at neh.gov/logo) say, the horizontal logo should be no smaller 
than 1.75" wide. 

• Major Realization Number Two: Flush left is becoming the default 
position for the logo. Something about the ragged justification of the logo 
itself makes it look better when positioned flush left. We’ll sometimes 
depart from this standard, but please know it’s always  a safe bet for 
presenting the logo to advantage. 

• Major Realization Number Three: The color logo comes out looking 
wimpy when printed on a black and white printer. For this we have a 
solution: A gray-scale logo that contains no color. It comes out looking 
darker and crisper in black and white. To download this version, go to 
neh.gov/logo. We’ve also added some more sizes to the color logos. 

  





Federal Funding 
Accountability  

and 
 Transparency Act  
(Pub. L. 109-282). 



 
FFATA Reporting Requirement  

  
 • As of Oct. 1, 2010 recipients of federal grants 

and contracts must comply with subrecipient 
reporting requirements under the Federal 
Funding Accountability and Transparency Act 
(Pub. L. 109-282). Awardees now will report on 
newly-issued first-tier subgrants of $25,000 or 
more. The information reported will be made 
available to the public at USASpending.gov. 
FFATA reporting requirement applies to all 
traditional first-tier subgrants that meet the 
$25,000 threshold.  



FFATA- Data Elements 
• name of the entity receiving the award;  
• amount of the award;  
• information on the award including transaction type, funding agency, program 

source, award title and Catalog of Federal Domestic Assistance number;  
• location of the entity receiving the award and primary location of the performance 

under the award, including city, state, congressional district and country;  
• DUNS number of the entity receiving the award or the parent entity of the 

recipient; and  
• the names and total compensation of the five highest compensated officers of the 

entity if, during the preceding fiscal year, it received: (a) 80 percent or more of its 
annual gross revenues in federal awards, and (b) $25 million or more in annual 
gross revenues from federal awards; or if the public does not have access to 
information about the compensation of the executive through periodic reports filed 
under section 13(a) or 15(d) of the Securities Exchange Act of 1934 or section 6104 
of the Internal Revenue Code of 1986.  
 













http://fedgov.dnb.com/webform 

 
• Data Universal Numbering System (DUNS) 
• A web request can be completed with 1-2 

business days 
• Adopted by Federal Government in 

October 1994 
• Included in the Federal Acquisition 

Regulations in April 1998 
 



Contractor Central Registry 
 www.sam.gov 

• Requires you 
maintain a 
current DUNS # 

• Available 3-5 
business days 

• Available 2-5 
weeks if a new 
Tax ID # was 
recently issued 

  

• Individual applicants do not 
need a DUNS # 

• Individual applicants do not 
need to register with the CCR 

• Users Guide: 
https://www.bpn.gov/ccr/handbook.aspx 
 

http://www.ccr.gov/


System for Award Management 
• Your CCR username will not work in 

SAM. You will need a new SAM User 
Account to register or update your 
entity records… 

• You can register your Entity (business, 
individual, or government agency) to 
do business with the Federal 
Government… 

• All entity records from CCR/FedReg 
and ORCA and exclusion records from 
EPLS, active or expired, were moved 
to SAM. You can search these records 
and new ones created in SAM… 

• If you had an active record in CCR, you 
have an active record in SAM. You do not 
need to do anything in SAM at this time, 
unless a change in your business 
circumstances requires updates to your 
Entity record(s) in order for you to be paid 
or to receive an award or you need to 
renew your Entity(s) prior to its expiration. 
SAM will send notifications to the 
registered user via email 60, 30, and 15 
days prior to expiration of the Entity. To 
update or renew your Entity records(s) in 
SAM you will need to create a SAM User 
Account and link it to your migrated Entity 
records. You do not need a user account 
to search for registered entities in SAM by 
typing the DUNS number or business 
name into the search box 



COUNCILS reporting FFATA information will use the 
FFATA Subaward Reporting System 
(http://www.fsrs.gov), to report subaward information.  
 
The site has been operational since October 2010 
 
The prime awardees must report information related 
to the subaward by the end of the month following the 
month that the subaward or obligation was made 
. 

http://xsuite.thompson.com/SF_Module/newsletter/pr_e.cfm?m=98433.8368.1807403


EXAMPLE 
 

 if your council makes a regrant 
between  

Dec. 1 and Dec. 31, 2011, 
 it must submit subaward information by 

Jan. 31, 2012.  



www.grants.gov 
• The Security Build is an update to the Grants.gov system to comply with the 

National Institute of Standards and Technology (NIST) security standards.The 
changes were available as of October 11, 2010. Applicants will experience a 
number of system changes that include updates to passwords and logins, including: 

• New password requirements  
• 90-day password expiration  
• New change password option  
• Enhancements to "I Forgot My Password"  
• Account lockout for incorrect passwords  
• User roles removed after one (1) year of inactivity  
• Updates to the user profile. 
Please note: 
• Expired DUNS # will now cause access denial to this site 
• For Funding Opportunities posted after October 11, 2010:  

– Users may experience invalid user name and password messages when attempting to 
submit application packages. These users will be asked to reset their password using the 
"Password Reset" functionality. 

 



More Changes On the Horizon 

OMB 
• Raise the single audit 

threshold- $ TBD 
• Flat rate IDC 
• Streamlined or a 

single consolidated 
set of circular 
guidelines 
 

Agency  

• Process to evaluate 
applicants based on 
risk/merit 

• Close out awards sooner 



OGM Personnel Changes 
Steve Veneziani-  

OGM Deputy Director 
retired effective Nov 30,2012 

 
Susan Daisey-OGM Director 

is retiring 
effective Jan 03,2013 

 
I am currently the  

Acting Deputy Director for the OGM 
 



We will be moving 
to the newly renovated 

Old Department of 
Transportation Building 

Date- TBD 
October 2013-March 2014 
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